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Agenda

* FY2027 Budget Development

* Budget Roles & Responsibilities
* Budget Monitoring

» Chart of Accounts

* Resources

* Questions
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What you'll learn today

Key FY2027 budgeting changes

Your role and responsibility within the budgeting process

How to monitor spending throughout the year

How to properly code expenses using the new Chart of Accounts
Resources available to support you

Today's session focuses primarily on unrestricted operating
budgets. Restricted grants, gifts, and endowed spending will be
covered with applicable units separately.
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FY2027 Budget
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FY2027 Budget Development

« Corby Steining, Fractional Budget Director, has been instrumental
with budget development progress

« Budget Managers and Cabinet Representatives submitted
proposed budgets during budget development phase

 Historical spending, strategic priorities, and financial constraints
were evaluated by Cabinet representatives and Finance Office

« Working budgets have been loaded for FY27
» Loaded budgets may differ from initial requests

» Questions regarding budget allocations should be directed through
your Cabinet representative
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FY2027 Key Changes

» Budgets have been established for unrestricted operating funds only.
» Budgets have not been loaded for restricted or endowed spending.

« System automated budget controls have been removed.

* Budget adjustments are not necessary in order to process an invoice

* Invoices may be processed even when an individual account is over
budget.

« Budget performance will be evaluated at the overall unit level.

* Approval Authority levels have been updated.
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Budget Oversight
& Monitoring
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Why Budget Oversight Matters

« Budget managers make decisions that impact financial outcomes

* |nstitutional resources are limited

* Timely monitoring throughout the year helps avoid surprises and
supports informed decision making.

» Accurate coding improves reporting, planning, and decision making
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Budget Roles & Responsibilities

President's Cabinet has outlined roles for each unit of responsibility.

Role Approval Level Expected Responsibility

System access to enter and process transactions on behalf of the department.

Administrative Assist with budget monitoring and reporting activities.

Assistance No Approval Authority |No authority to approve expenditures, budget changes, or financial transactions.
Accountable for departmental budget performance and stewardship.
Responsible for spending decisions and budget monitoring.

Director/Dept Head |Level 5 Authority Review and approve departmental purchase requests.
Provide divisional oversight and support.

Cabinet Review and approve purchase requests exceeding $1,000.

Representative Level 4 Authority Ensure expenditures align with divisional priorities and approved budgets.
Provide budget guidance, training, reporting, and compliance oversight.

VP for Finance & Review and approve purchase requests above $10,000.

Admin Level 2 Authority Evaluate requests with significant financial or institutional impact.
Review and approve purchase requests exceeding $100,000.

President Level 1 Authority Provide oversight for significant institutional commitments and strategic expenditures.

EVERYONE has a role in maintaining financial stewardship.
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Authority Tree

		Unit		Unit Description		Active/Inactive		Has Access but not listed on Matrix		Admin Asst GL ROLE ID		No Authority (View Only):
Administrative Assistance		No Authority (View Only):
Administrative Assistance						LEVEL 5 GL ROLE ID		Level 5 Authority:
Director
(Budget Manager)		LEVEL 4 GL ROLE ID		Level 4 Authority:
Divisional VP
(President's Cabinet)		LEVEL 1 & 2 GL ROLE ID		Level 2 Authority:
VP Finance & Admin		Level 1 Authority:
President

		00000		General		Active																		FULL.ACCESS		Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		00000		General		Active				ACADEMIC_DEAN														ACADEMICS.BUDGET.MAN		CoryAnne Harrigan								has access to Source Code 240 (Academic Support-Faculty Support) for this unit.  Should this have it's own unit other than 00000?

		00006		Community Service		Active																				Leigh Mlodzik		FULL.ACCESS		Heather Travis		Sue Stuebner		Per Matt, we believe this is a GL used by Fin. Aid for student employment off campus. Shifting from Matt to Leigh		Should this fall under a different source code?  Currently 320 StuDev.

		10000		English		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise		Laura Davison				ENGLISH		JJ Butts		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10001		English Dept Prof Dev		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise		Laura Davison				ENGLISH		JJ Butts		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10002		Languages		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise		Laura Davison				ENGLISH		JJ Butts		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10020		History		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise						HISTORY		Maeve Callan		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		History source code 124 has same unit as English 10002.  Did we create wrong unit under History?  S/b 10020?

		10030		Philosophy		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise						PHILOSOPHY		Maeve Callan		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10040		Political Science		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise		Laura Davison		Renae Loomis		POLITICAL_SCIENCE		Denise Leifker		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10050		Sociology & Criminal Justice		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise		Laura Davison		Renae Loomis		POLITICAL_SCIENCE		Denise Leifker		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10060		Religious Studies		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise						RELIGION		Maeve Callan		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10061		Ind Interdisciplinary		Active				ACADEMIC_DEAN		Tiffany Quillin												ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10100		Business & Economics		Active		Edwado Magalhaes		ACADEMIC_DEAN		Tiffany Quillin		Laura Davison						BUSINESS_ADMIN_ECON		John Walker		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10110		Computer Science		Active		Todd Little		ACADEMIC_DEAN		Tiffany Quillin		Laura Davison						COMPUTER_SCIENCE		Heidi Berger		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10111		Graphic Design		Active		John Walker		ACADEMIC_DEAN		Tiffany Quillin		Laura Davison						GRAPHIC_DESIGN		Justin Nostrala		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10113		Mathematics		Active		John Walker		ACADEMIC_DEAN		Tiffany Quillin		Faithe E. Keomanivong		Gentry Burton				MATH		Heidi Berger		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10114		Bryan Research		Active		Adam Brustkern, Ross Sweet		ACADEMIC_DEAN		Tiffany Quillin		Faithe E. Keomanivong		Gentry Burton				BRYAN_SUMMER		Heidi Berger		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10115		Multimedia Communication		Active		John Walker, Mark Siebert		ACADEMIC_DEAN		Tiffany Quillin		Laura Davison						MULTIMEDIA_COMM		Justin Nostrala		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10201		Biology & Environmental Scienc		Active		Adam Brustkern		ACADEMIC_DEAN		Tiffany Quillin		Faithe E. Keomanivong						BIOLOGY		Ryan Rehmeier		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10210		Chemistry		Active		Adam Brustkern, Gentry Burton		ACADEMIC_DEAN		Tiffany Quillin		Faithe E. Keomanivong						CHEMISTRY_PHYSICS		Lindsay Ditzler		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10212		Chem/Physics Prog Enhance. Fd.		Active				ACADEMIC_DEAN		Tiffany Quillin		Faithe E. Keomanivong								Lindsay Ditzler		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		not in Fund 10?

		10220		Neuroscience		Active				ACADEMIC_DEAN		Tiffany Quillin		Faithe E. Keomanivong						CLG_NDH		Ryan Rehmeier		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10230		Psychology		Active		Adam Brustkern, Gentry Burton, Meghan Freise		ACADEMIC_DEAN		Tiffany Quillin		Faithe E. Keomanivong						PSYCHOLOGY		Ryan Rehmeier		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10240		Sport Science & Health		Active		Adam Brustkern, Gentry Burton, Faithe Keomanivong		ACADEMIC_DEAN		Tiffany Quillin								SPORT_SCI_HLTH_EDUC		Nicolle Whalen		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10300		Art		Inactive				ACADEMIC_DEAN		Tiffany Quillin		Renae Loomis										ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10340		Music		Active				ACADEMIC_DEAN		Tiffany Quillin		Renae Loomis								Mike Eckerty		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10341		Orchestra		Active				ACADEMIC_DEAN		Tiffany Quillin		Renae Loomis								Mike Eckerty		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10350		Education		Active		Jennifer Nostrala		ACADEMIC_DEAN		Tiffany Quillin		Mckaylla Vannausdle						EDUCATION		Kate Lerseth		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10360		Theatre		Active		Jennifer Nostrala		ACADEMIC_DEAN		Tiffany Quillin		Nancy Kirkendall						THEATRE		Ann Woldt		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10370		Opera		Active				ACADEMIC_DEAN		Tiffany Quillin		Nancy Kirkendall								Jennifer Nostrala		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		10400		International Studies		Active		Meghan Freise		ACADEMIC_DEAN		Tiffany Quillin								INTERNATIONAL_STUDY		Luke Behaunek		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		15000		Simpson online		Active		Todd Little		ACADEMIC_DEAN		Tiffany Quillin		Denise Leifker		Renae Loomis				CGP		Spencer Waugh		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		15001		MAT		Active		Todd Little, Bradi Darrah		ACADEMIC_DEAN		Tiffany Quillin		Denise Leifker		Renae Loomis				CGP_MAT		Spencer Waugh		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		15002		Mst Criminal Justice		Active		Todd Little		ACADEMIC_DEAN		Tiffany Quillin		Denise Leifker		Renae Loomis				CGP_MACJ		Spencer Waugh and Denise Leifker		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		Should Denise be Admin or Level 5?

		15003		Mst Music & Choral Cond.		Active		Todd Little		ACADEMIC_DEAN		Tiffany Quillin		Denise Leifker		Renae Loomis				CGP_MMCC		Jon Arnold
Spencer Waugh		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		15004		First Year Core		Active				ACADEMIC_DEAN		Tiffany Quillin										Carolyn Brodie		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		15006		Exploratory Studies		Active				ACADEMIC_DEAN		Tiffany Quillin										Spencer Waugh		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20010		Academic Deans		Active				ACADEMIC_DEAN		Tiffany Quillin												ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20011		Bus Adm & Communication		Inactive				ACADEMIC_DEAN		Tiffany Quillin												ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20012		Natural Science Admin		Active		Adam Brustkern, Gentry Burton		ACADEMIC_DEAN		Tiffany Quillin								NAT.SCIENCE.ADMIN		Todd Little		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		Todd does not currently have access

		20013		Social Science Admin		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise								Nick Proctor		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20014		Visual & Peforming Art Admin		Active				ACADEMIC_DEAN		Tiffany Quillin		Nancy Kirkendall								Jennifer Nostrala		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20015		Humanities Admin		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise								Nick Proctor		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20016		Educ & Sport & Health Admin		Inactive				ACADEMIC_DEAN		Tiffany Quillin												ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20017		Acad Support Svc		Active		Meghan Freise		ACADEMIC_DEAN		Tiffany Quillin								ACAD_SUPPORT_SVC				ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		can we remove this role or does Meghan need access?

		20018		Faculty Development		Active		Faithe Keomanivong, Gentry Burton, Laura Davison, McKaylla Vannausdle, Renae Loomis, Sal Meyers		ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise						FACULTY_DEVELOPMENT		Nick Proctor		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20019		Faculty Development Non-Op		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise								Nick Proctor		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20021		IA History Center		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise						IOWA_HISTORY_CENTER		Daryl Sasser		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20100		Library		Active		Jennifer Nostrala		ACADEMIC_DEAN		Tiffany Quillin		Jill Brangers						LIBRARY		Polly Mumma		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20200		Institutional Research		Active		Matt Hansen, Mindy Blanchard		ACADEMIC_DEAN		Tiffany Quillin								INST_EFFECTIVENESS		Luke Behaunek		INST_EFFECTIVENESS		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20211		Center for Academic Resources		Active		Adrian McNew		ACADEMIC_DEAN		Tiffany Quillin		Paul D. Hyatt						CARS		Amy Jeffrey-Kennel		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20212		Gen Educ WAC		Active		Paul Hyatt		ACADEMIC_DEAN		Tiffany Quillin								GEN_EDUCATION_WAC		Jen McGovern		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		20213		Academic Enrichment		Active				ACADEMIC_DEAN		Tiffany Quillin		Faithe E. Keomanivong		Chelsea Grenier						Chad Timm
Carolyn Brodie		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		Per Cory, Honors (Chad Timm is the budget manager) and Foundations (which Kedron Bardwell was formerly a budget manager for, but now Carolyn Brodie is)		access is broken out by acct

		20214		General Education		Active				ACADEMIC_DEAN		Tiffany Quillin								GEN_EDUCATION		Kate Lerseth		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		Kate does not currenty have access

		21000		Simpson Production		Active				ACADEMIC_DEAN		Tiffany Quillin		Nancy Kirkendall						SIMPSON_PRODUCTIONS		Jennifer Nostrala		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		21010		Speech & Debate		Active		John Walker, Justin Nostrala, Shannon Mannis		ACADEMIC_DEAN		Tiffany Quillin		Laura Davison		Meghan Freise		Renae Loomis		SPEECH_AND_DEBATE		Tiana Brownen		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		21011		Mock Trial		Active		John Walker		ACADEMIC_DEAN		Tiffany Quillin		Laura Davison		Meghan Freise		Renae Loomis		MOCK_TRIAL		Tiana Brownen		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		21012		Research Symposium		Active				ACADEMIC_DEAN		Tiffany Quillin		Faithe E. Keomanivong		Aswati Subramanian		Genry Burton		RESEARCH_SYMPOSIUM		Jeremy Griffin		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		21013		Radio Station		Inactive				ACADEMIC_DEAN		Tiffany Quillin												ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		Per Cory, this line probably comes under Matt.  No budget or FY26 actual so Corby set to Inactive

		21014		Band		Active				ACADEMIC_DEAN		Tiffany Quillin		Renae Loomis								Mike Eckerty		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		21018		May Term		Active				ACADEMIC_DEAN		Tiffany Quillin								INTERNATIONAL_STUDY		Luke Behaunek		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		21019		Choir		Active				ACADEMIC_DEAN		Tiffany Quillin		Renae Loomis								Mike Eckerty and Jon Arnold		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		21020		Jazz Band		Active				ACADEMIC_DEAN		Tiffany Quillin		Renae Loomis								Mike Eckerty and Flint Angeroth Franks		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		30010		Student Career Services		Active						Mindy Blanchard										Kelsey Bolton		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		30011		Student Residence Life		Active						Mindy Blanchard										Lucas Herb-Mullin		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		30012		Counseling Services		Active						Mindy Blanchard										Jenny Vargas		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		30013		Student Govt		Active						Mindy Blanchard										Steven Strope		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		30015		Health Services		Active						Mindy Blanchard										Katie Lee		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		30016		Student Development		Active						Mindy Blanchard												STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		30017		Orientation		Active						Mindy Blanchard										Tayler Keitzer		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		30019		Student Accessibilty		Active		Adrian McNew		ACADEMIC_DEAN		Tiffany Quillin		Paul D. Hyatt						ST_ACCESSIBILITY_SV		Karen Lynch		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		Per Matt, SAS/Karen report to Academic Affairs; shift from Matt

		30021		Greek Life		Active						Mindy Blanchard										Steven Strope		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		30022		Greek Life Non Operating		Active						Mindy Blanchard										Steven Strope		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		30100		Admissions		Active		Brenda Benge, Emma Johnson, Ranae Loomis		ADMISSIONS				Jane A. Smith						ADMISSIONS		Leigh Mlodzik		ADMISSION.BUDGET.MAN		Leigh Mlodzik		FULL.ACCESS		Heather Travis		Sue Stuebner

		30110		Registrar		Active				ACADEMIC_DEAN		Tiffany Quillin								REGISTRAR		Jody Ragan		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		Jody actually initiates requests and then cory is the first approver for this line

		30120		Financial Aid		Active		Jane Smith, Emma Johnson		FINANCIAL_AID				Brenda Benge						FINANCIAL_AID		Tracie Pavon		ADMISSION.BUDGET.MAN		Leigh Mlodzik		FULL.ACCESS		Heather Travis		Sue Stuebner

		35000		Director of Athletics		Active		Tara Rehmeier - should I remove?		ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN				ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35002		SAAC		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35010		Sports Information		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35020		Sports Medicine		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35021		Sports Performance		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35030		Athletic Facilities		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35040		Post Season		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35100		Football		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35110		Mens Basketball		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35120		Mens Baseball		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35130		Mens Golf		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35140		Mens Gymnastics		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35150		Mens Soccer		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35160		Mens Tennis		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35170		Mens Wrestling		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35180		Mens Volleyball		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35190		Mens Track/Xcountry		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35191		Mens Swim/Dive		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35200		Womens Volleyball		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35210		Womens Basketball		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35211		Womens Softball		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35212		Womens Golf		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35213		Womens Gymnastics		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35214		Womens Soccer		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35215		Womens Tennis		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35216		Womens Wrestling		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35217		Womens Track/ Xcountry		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35218		Womens Swim/dive		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35219		Womens Acro/Tumbling		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35300		Intramurals		Active								Ryleigh Collum								Steven Strope		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner		Per Matt, changed Level 4 from Jason (Athletics) to Matt (StuDev)

		35310		Cheerleading		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35320		E-Sports		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35330		Dance		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Tara Rehmeier		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35340		Shooting		Active				ATHLETICS				Ryleigh Collum						ATHELTICS.BUDGET.MAN		Adam Brustkern		ATHELTICS.BUDGET.MAN		Jason Mulligan		FULL.ACCESS		Heather Travis		Sue Stuebner

		35400		Omicron Delta Kappa		Active						Mindy Blanchard												STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		35415		Kappa Theta PSI		Active						Mindy Blanchard										Steven Strope		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner		Per Matt, not sure why this isn't with 30021 (Greek Life) with other Greek lines; also adding Steven Strope as level 4

		35416		CAB		Active						Mindy Blanchard										Steven Strope		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		35419		Alpha Psi Omega		Active				ACADEMIC_DEAN		Tiffany Quillin										Jennifer Nostrala		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		Per Matt, this is actually a theater budget; shifting from Matt to CoryAnne & Jennifer

		35420		SGA		Active						Mindy Blanchard										Steven Strope		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		35422		Alpha Sigma Lambda		Active				ACADEMIC_DEAN		Tiffany Quillin		Meghan Freise								Eduardo Magalhaes		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner		Per Matt, this is actually an academic budget; shifting from Matt to CoryAnne & Eduardo

		36000		Church Relations		Active						Malinda Patch-Gray		Malinda Patch-Gray								Malinda Patch-Gray		CHURCH.BUDGET.MAN		Mara Bailey		FULL.ACCESS		Heather Travis		Sue Stuebner

		36001		RLC SGA		Active						Malinda Patch-Gray		Malinda Patch-Gray								Malinda Patch-Gray		CHURCH.BUDGET.MAN		Mara Bailey		FULL.ACCESS		Heather Travis		Sue Stuebner

		36002		Holy Grounds		Active						Malinda Patch-Gray		Malinda Patch-Gray								Malinda Patch-Gray		CHURCH.BUDGET.MAN		Mara Bailey		FULL.ACCESS		Heather Travis		Sue Stuebner

		36003		Weddings		Active						Malinda Patch-Gray		Malinda Patch-Gray								Malinda Patch-Gray		CHURCH.BUDGET.MAN		Mara Bailey		FULL.ACCESS		Heather Travis		Sue Stuebner

		36009		Simpson Youth Academy		Active						Malinda Patch-Gray		Malinda Patch-Gray						SIMPSON_YOUTH_ACAD		Eric Rucker		CHURCH.BUDGET.MAN		Mara Bailey		FULL.ACCESS		Heather Travis		Sue Stuebner

		36010		Community & Belonging		Active						Malinda Patch-Gray		Malinda Patch-Gray								Allie Martinez		CHURCH.BUDGET.MAN		Mara Bailey		FULL.ACCESS		Heather Travis		Sue Stuebner

		36012		RLC Annual Conference		Active						Mara Bailey										Mara Bailey		CHURCH.BUDGET.MAN		Mara Bailey		FULL.ACCESS		Heather Travis		Sue Stuebner

		40000		President's Office		Active								Chelsea Grenier												Sue Stuebner		FULL.ACCESS		Heather Travis		Sue Stuebner

		40010		Executive Search		Active								Chelsea Grenier												Sue Stuebner		FULL.ACCESS		Heather Travis		Sue Stuebner

		40100		Business Office		Active								Jessica Danielson												Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		40200		General Admin		Active								Jessica Danielson & Chelsea Grenier												Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		40210		Human Resources		Active								Jessica Danielson								Anne Cooper				Sue Stuebner		FULL.ACCESS		Heather Travis		Sue Stuebner

		40211		Medical Self Funded Insurance		Active								Jessica Danielson								Anne Cooper				Sue Stuebner		FULL.ACCESS		Heather Travis		Sue Stuebner

		40213		Title IX		Active								Jessica Danielson								Anne Cooper				Sue Stuebner		FULL.ACCESS		Heather Travis		Sue Stuebner

		40220		Information Technology		Active								Diane Overturf								David Hinson				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		40230		Marketing		Active								Jessica Thomas										OMSC.BUDGET.MAN		Roger Degerman		FULL.ACCESS		Heather Travis		Sue Stuebner

		40300		Advancement		Active		Andy English		PLANNED_GIVING				Mika Plew						ALUMNI.AFFAIRS				ADVANCEMENT.BUDGET.M		Chris Goodale		FULL.ACCESS		Heather Travis		Sue Stuebner

		40310		Alumni Services		Active								Elyse Morris						ALUMNI.AFFAIRS		Andy English		ADVANCEMENT.BUDGET.M		Chris Goodale		FULL.ACCESS		Heather Travis		Sue Stuebner

		40312		Ragbrai		Inactive								Elyse Morris						ALUMNI.AFFAIRS				ADVANCEMENT.BUDGET.M		Chris Goodale		FULL.ACCESS		Heather Travis		Sue Stuebner

		40313		Simpson Guild		Active		Jessica Danielson, Angela McKelvey		SIMPSON_GUILD				Elyse Morris						ALUMNI.AFFAIRS		Andy English		ADVANCEMENT.BUDGET.M		Chris Goodale		FULL.ACCESS		Heather Travis		Sue Stuebner		should Chelsea Grenier have access like Aryss' sheet says?

		40319		Simpson Cup		Active																Andy English		ADVANCEMENT.BUDGET.M		Chris Goodale		FULL.ACCESS		Heather Travis		Sue Stuebner

		40321		Alumni Travel Experience Program		Active								Elyse Morris								Andy English		ADVANCEMENT.BUDGET.M		Chris Goodale		FULL.ACCESS		Heather Travis		Sue Stuebner

		50000		Physical Plant Administration		Active								Shannon Mannis								Brian Schultes				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		50010		Security and Safety		Active						Jenn Milani										Chris Frerichs		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		50011		Motor Pool		Active								Shannon Mannis												Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		50012		Bus		Active								Shannon Mannis												Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		502XX		Facilities - Campus Buildings		Active								Shannon Mannis								Brian Schultes				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		51XXX		Facilities - OffCampus Buildings		Active								Shannon Mannis								Brian Schultes				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		60000		Residence Halls		Active						Mindy Blanchard										Lucas Herb-Mullin		STUDENT.BUDGET.MAN		Matt Hansen		FULL.ACCESS		Heather Travis		Sue Stuebner

		60010		Food Service		Active																				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		60020		Spirit Shop		Active		Roger Degerman						Vivian Winkler								Todd Shayler				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		60021		Print Center		Active		Roger Degerman						Vivian Winkler								Todd Shayler				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		60022		Mailroom		Active		Roger Degerman						Vivian Winkler								Todd Shayler				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		6003X		Facilities - DR		Active								Shannon Mannis								Brian Schultes				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		6005X		Facilities - APT		Active								Shannon Mannis								Brian Schultes				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		6007X		Facilities -GK		Active								Shannon Mannis								Brian Schultes				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		61000		Conferences & Events		Active		Roger Degerman						Vivian Winkler								Todd Shayler				Heather Travis		FULL.ACCESS		Heather Travis		Sue Stuebner

		70000		Simpson Urban Studies Instit		Active		Aswati Subramanian, Gentry Burton, Meghan Freise		ACADEMIC_DEAN		Tiffany Quillin								URBAN_STUDIES_INST		Jeremy Griffin		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		70010		Culver Center		Active				ACADEMIC_DEAN		Tiffany Quillin		Renae Loomis								Seth Andersen		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner

		73001		SSSP		Active				ACADEMIC_DEAN		Tiffany Quillin										Amy Robinson		ACADEMICS.BUDGET.MAN		CoryAnne Harrigan		FULL.ACCESS		Heather Travis		Sue Stuebner









Approval Matrix

		Role		Approval Level		Expected Responsibility

		Administrative Assistance		No Approval Authority		System access to enter and process transactions on behalf of the department.
Assist with budget monitoring and reporting activities.
No authority to approve expenditures, budget changes, or financial transactions.

		Director/Dept Head		Level 5 Authority		Accountable for departmental budget performance and stewardship.
Responsible for spending decisions and budget monitoring.
Review and approve departmental purchase requests.

		Cabinet Representative		Level 4 Authority		Provide divisional oversight and support.
Review and approve purchase requests exceeding $1,000. 
Ensure expenditures align with divisional priorities and approved budgets.

		VP for Finance & Admin		Level 2 Authority		Provide budget guidance, training, reporting, and compliance oversight.
Review and approve purchase requests above $10,000.
Evaluate requests with significant financial or institutional impact.

		President		Level 1 Authority		Review and approve purchase requests exceeding $100,000.
Provide oversight for significant institutional commitments and strategic expenditures.

												Athletic Insurance





Admins

		Admins/Initiators

		Meghan Freise

		Laura Davison

		Faithe E. Keomanivong

		Renae Loomis

		Mckaylla Vannausdle

		Nancy Kirkendall

		Denise Leifker

		Jill Brangers

		Paul D. Hyatt

		Mindy Blanchard

		Jane A. Smith

		Brenda Benge

		Ryleigh Collum

		Malinda Patch-Gray

		Mara Bailey

		Chelsea Grenier

		Jessica Danielson

		Diane Overturf

		Jessica Thomas

		Mika Plew

		Elyse Morris

		Shannon Mannis

		Jenn Milani

		Vivian Winkler

		Gentry Burton





Procurement Users

		Name		Role

		Andersen, Seth		Procurement User

		Barrett Payne, Emily		Procurement User

		Benge, Brenda		Procurement User

		Blanchard, Mindy		Procurement User

		Bowers, Laurie		Procurement User

		Burton, Gentry		Procurement User

		Busby, Cal		Procurement User

		Cardamone, John		Procurement User

		Carolus, Peyton		Procurement User

		Cary, Kayla		Procurement User

		Christensen, Emma		Procurement User

		Collum, Ryleigh		Procurement User

		Danielson, Jessica		Procurement User

		Darling, Nicole		Procurement User

		Darrah, Bradi		Procurement User

		Davison, Laura		Procurement User

		English, Andy		Procurement User

		Freise, Meghan		Procurement User

		Grenier, Chelsea		Procurement User

		Hovey, Ryan		Procurement User

		Hurst, Kaci		Procurement User

		Hyatt, Paul		Procurement User

		Jensen, Lynne		Procurement User

		Johnson, Emma		Procurement User

		Keomanivong, Faithe		Procurement User

		Kirkendall, Nancy		Procurement User

		Leifker, Denise		Procurement User

		Little, Todd		Procurement User

		Loomis, Renae		Procurement User

		Mannis, Shannon		Procurement User

		Martin, Daniel		Procurement User

		McNew, Adrian		Procurement User

		Milani, Jenn		Procurement User

		Morris, Elyse		Procurement User

		Overturf, Diane		Procurement User

		Papes, Ike		Procurement User

		Patch-Gray, Malinda		Procurement User

		Peters, Dylan		Procurement User

		Peterson, Grace		Procurement User

		Pierce, Jessica		Procurement User

		Plew, Mika		Procurement User

		Price, Matt		Procurement User

		Ragan, Jody		Procurement User

		Rucker, Eric		Procurement User

		Schmitz, Sam		Procurement User

		Simons, Jack		Procurement User

		Singleton, Reahnna		Procurement User

		Smith, Jane		Procurement User

		Stone, Lo		Procurement User

		Stormoen, Jessica		Procurement User

		Strope, Steven		Procurement User

		Thomas, Jessica		Procurement User

		Trebilcock, Beth		Procurement User

		VanNausdle, McKaylla		Procurement User

		Waugh, Spencer		Procurement User

		Winkler, Vivian		Procurement User






Budget Monitoring Expectations

Budget Managers should regularly review:
« Budget available
Actual spend
Outstanding commitments
Remaining budget balance
Significant variances from budget and expected outcomes

At a minimum, budgets should be reviewed monthly.
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Access Budget to Actuals through Self-Service
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View Budget to Actuals
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The link to a Self-Service
Budget to Actuals guide is
(_ Budoet Adjustment available under
Resources at the end of
this presentation.
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Budget Adjustments

* President’s Cabinet, or their designee, can request budget adjustments through self-service.
 Requested budget adjustments are reviewed and approved by Finance personnel.
« Budget adjustments between payroll and non-payroll accounts are not permitted.

« Adjustments are not always required at each individual account level. Budget performance
will be evaluated at the overall unit level.

» Acceptable for one account to exceed budget if overage is offset by underspending within
another account in the unit
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Chart of Accounts
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General Ledger Account Structure

Fund Src.Code (Source) Unit Object
XX - XXX - XXXXX XXXXXX
Example: 10 - 510 - 40100 600009
Unrestricted-
Operating Ops & Plant Maintenance Business Office Printing & Photocopy
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Understanding Fund Types

Funds identify the source of funding for the transaction

» Funds are identified by the first two digits of the General Ledger (GL) account number
« Example: 10-XXX-XXXXX-XXXXX

Common Fund Codes:

10 — Unrestricted Funds (Primary operating budget)

12 — Auxiliary Funds (Related activities outside the operating budget)

20 — Grant Funds (Grant-related revenues and expenses)

22 — Endowment Spending Funds (Expenditures supported by endowment distributions)
23 — Restricted Gift Funds (Donor restricted gift spending)
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Understanding Sources

Sources relate to the major area of the College the transaction supports

« Sources are identified by the second set of digits of the General Ledger (GL) account number.
« Example: XX-330-XXXXX-XXXXX

Common Source Codes:

000 — General 500-590 — Operations & Plant Maintenance
100-150 — Academic Areas 600-690 — Auxiliary Operations

200-250 — Academic Support 700-730 — Research & Public Service
300-350 — Student Services 800 — Scholarships & Fellowships

400-450 — Institutional Support 900 — Capital Projects
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Understanding Unit Types

Unit identifies the department, office, or program responsible for the transaction.

« Units are identified by the third set of digits of the General Ledger (GL) account number.
« Example: XX-XXX-40200-XXXXX

Common Unit Codes:

Txxxx = Academic Departments

2xxxx = Academic Support Departments
3xxxx = Student Services

4xxxx = Institutional Support

5xxxx = Maintenance & Facilities

6xxxx = Auxilliary Services

7xxxx = Grants & Research

8xxxx = Endowment-supported areas
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Understanding Object Types

Object codes identify what the transaction is used for

» Obijects are identified by the last set of digits of the General Ledger (GL) account number.
« Example: XX-XXX-XXXXX-600002

Common Object Codes

Txxxxx = Asset (example: cash, prepaid)

2xxxxx = Liability (example: accounts payable)

3xxxxX = Fund Balance (accumulated resources available)

4xxxxx = Revenue (funding coming into the College)

5xxxxx = Payroll Expense (compensation and benefits to employees)

6xxxxx = Non-Personnel Expense (payments made to vendors or individuals who are not employees)
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Commonly Used Object Code Definitions

Commonly Used Object Code definitions will be included in Accounts Payable Resources webpage soon!

General Categoy | - Object Title Ad Object Code  -I  Description of Use - Examples Ad Do Not Use For | -
) ) o Subscriptions to Journals, magazines,
Academic & Library Periodicals/Newspapers 600021 o Books
publications newspapers

. Laptops, monitors, -
Technology Computer Hardware 601001 Technology equipment . . ) Software subscriptions
printers, docking stations

Software purchases and Adobe, Microsoft licenses,

Technology Computer Software 601002 o o Hardware
subscriptions SaaS subscriptions
Equipment, Furniture, & . Short-term equipment Audio-visual rental, scissor
. Equipment Rental 602002 . Lease agreements

Vehicles rental lift rental

. . ) Contract review, litigation .
Professional Services Legal Fees 610001 Attorney and legal services t Collection agency fees

suppo

Professional Services Audit Services 610002 External auditing services ~ Annual Audit Consulting projects

) ) ) ) Ongoing contracted Security contracts, ) )
Professional Services Outside Service Contracts 610003 Consulting projects

operational services maintenance contracts
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Sheet1

		General Categoy		Object Title		Object Code		Description of Use		Examples		Do Not Use For		Notes		Corby's comments		Aryss Notes

		Academic & Library		Instructional Supplies		600001		Classroom teaching materials		Art supplies, teaching aids, classroom consumables		Office supplies

		General Operating		Supplies		600002		General operating supplies		Office supplies, paper, folders, pens		Instructional or laboratory supplies						The library mostly uses this code to buy books to put in the library. I think it might be worth it to keep it, it would be good to ask Polly if they prefer it to be seperated out from supplies/other coding

		Academic & Library		Laboratory Supplies		600003		Consumables used in labs		Chemicals, specimen materials, lab disposables		Laboratory equipment

		Facilities & Grounds		Janitorial Supplies		600005		Cleaning supplies		Paper towels, disinfectants, cleaning chemicals		Contracted cleaning services

				Professional Supplies		600006		Specialized supplies for professional functions		Financial forms, technical materials		General office supplies		Combine into general supplies. Not widely used		only $12 in FY26; only FY27 budget is in Pres Office $250

		NOT COMMONLY USED		Supplies Reimbursed		600007		Gear puchased by Simpson and reimbursed by students		Golf clubs, track jackets				specific to Athletics

		General Operating		Postage & Shipping		600008		Mailing and shipping costs		USPS, UPS, FedEx charges		Freight included with equipment purchase

		General Operating		Printing & Photocopy		600009		Printing and copying services		Brochures, business cards, copies		Advertising placement

		NOT COMMONLY USED		Uniforms		600010		Required uniforms and branded apparel		Athletic uniforms, safety uniforms		Promotional giveaway apparel		Specific to Simpson production

		Academic & Library		Inter-Library Loan		600011		Library resource sharing fees		Borrowing materials from other institutions		Books						Advancement also using this line… It's not all just academic. Could this also be used for research platforms that are used? That is how the library and advancement are using these lines

		Academic & Library		OCLC		600012		Library cataloging and database services		OCLC membership and transaction fees		General software						agreed

		Academic & Library		Books		600013		General books and publications		Professional books, reference materials		Textbooks required for courses		what is this being used for? We have academic textbooks and periodicals/newspaper expense coding as well		only library & chemistry are using it

				New Textbooks		600014		Academic course textbooks				General books		Do we really need this? Doesn't look like much activity		not used in FY26; no budget in FY27

		Academic & Library		Research		600020		Expenses supporting research activities		Research participant payments, study materials		Instructional supplies		I assume this is all academic research? If so, lets rename to that		MOBIUS & EBSCO invoices under libary unit

		Academic & Library		Periodicals/Newspapers		600021		Subscriptions to publications		Journals, magazines, newspapers		Books

		NOT COMMONLY USED		Concessions		600022		Goods to be sold at athletic events		Water, sports drinks, snacks		Departmental or travel meals		Athletics only

		Technology		Computer Hardware		601001		Technology equipment		Laptops, monitors, printers, docking stations		Software subscriptions

		Technology		Computer Software		601002		Software purchases and subscriptions		Adobe, Microsoft licenses, SaaS subscriptions		Hardware

		Equipment, Furniture, & Vehicles		Equipment Rental		602002		Short-term equipment rental		Audio-visual rental, scissor lift rental		Lease agreements

		Professional Services		Legal Fees		610001		Attorney and legal services		Contract review, litigation support		Collection agency fees

		Professional Services		Audit Services		610002		External auditing services		Annual Audit		Consulting projects

		Professional Services		Outside Service Contracts		610003		Ongoing contracted operational services		Security contracts, maintenance contracts		Consulting projects				combined with 650498 - should we change name?

		Professional Services		Other Professional Fees		610004		Professional services not otherwise classified		Actuarial services, appraisal fees		Audit, legal, or consulting fees

		Professional Services		Professional Consulting		610005		Professional advisory services with deliverables		Strategic planning, process improvement consulting		Routine contracted labor

		Academic & Library		Academic Assessment Fees		610006		Academic program assessment and accreditation testing services		CAAP, ETS, assessment platforms, program evaluations		Professional development, consulting

		Professional Services		Honorariums & Speaker Fees		610007		Payments to guest speakers or presenters		Commencement speaker payment, guest lecturer		Consulting engagements

				Rents/Leases/Royalties		610011		Royalty payments or rental arrangements		Licensing royalties, facility rentals		Equipment leases		What is this being used for? Can the other rent categories be used instead?		Used by Simpson Production

		General Operating		Insurance Fees		610013		Insurance for property, operations and activities		Property, casualty, educators legal liability,  foreign program		Employee insurance, worker's compensation, group life

		Professional Services		Collection Agency Fees		610014		Debt collection services		Student account collection fees		Legal fees

		NOT COMMONLY USED		Officials Fees		610015		Athletic officials and referees		Game officials, judges, scorers		Team travel		specific to athletics

				Program Costs		610016		Direct costs supporting a specific program		Guest activities, supplies, program materials		General department operating expenses		Should we consider eliminating this and making them use other more specific expense categories?		Corby moved payroll

		NOT COMMONLY USED		Accommodation Services		610018

		Travel		Travel-Transportation		620001		Transportation during travel		Airfare, mileage, taxis, rideshare, parking		Travel meals or lodging

		Travel		Travel-Meals		620002		Meals incurred during approved travel		Per diem meals, business travel meals		Local business meals

				Travel-Recruitment		620003		Candidate recruitment travel		Candidate flights, lodging, transportation		Employee travel		ELMINATE - Is there really a need to separate travel - recruitment meals versus regular travel-meals? Suggestion to redirect to appropriate travel type (airfare, lodging, meals, etc)		I agree - need to convert in FY27 budget

				Travel-Non-Employee		620004		Travel costs for guests and visitors		Speaker airfare, candidate lodging reimbursement		Employee travel		Do we need this separated or can we use other travel expense types?		I agree - need to convert in FY27 budget

				Travel-Athletic Teams		620006		Athletic team travel expenses		Team lodging, transportation, meals		Recruiting expenses		ELIMINATE - Use expense coding type rather than athletics. Athletics can be noted by the unit chosen		only $203 in FY26; no budgets in FY27

				Travel-Recruitment Meals		620007		Meals incurred during recruitment activities		Candidate meals, search committee meals		General business meals		ELMINATE - Is there really a need to separate travel - recruitment meals versus regular travel-meals? Suggestion to redirect to Travel-Meals		I agree - need to convert in FY27 budget		I think it's good to keep seperated out if used correctly. So departments know what supplies they are buying for events versus general use

				Travel-Academics		620008		Faculty/staff/student academic travel		Conferences, academic competitions		Recruitment or athletic travel		ELIMINATE - Use expense coding type rather than academics. Academics can be noted by the unit chosen		I agree - need to convert in FY27 budget		If used correctly again I think could be useful for departments, but most of the time departments use meals coding for sodexo catering

		Hospitality & Entertainment		Meals-Catering 		621001		Food service provided by a caterer		Catered meetings, receptions, events		Individual restaurant meals		Rename

Is there a reason we should be tracking catering fees separate from the meals expense code? Is this so we can track Sodexo catering services? It doesn't look like it is being used consistently		only $24 in FY26 - should we delete?

		Hospitality & Entertainment		Entertainment Fees		621003		Event entertainment services		DJ, musicians, performers		Speaker fees

		Hospitality & Entertainment		Event Prizes and Giveaways		621005		Awards, door prizes, promotional giveaways		Gift cards, raffle items, contest prizes		Advertising

		Hospitality & Entertainment		Event Supplies		621006		Consumable supplies used for an event		Decorations, nametags, event materials		Catering		Can this land in either general supplies or entertainment expense lines?		600002 Supplies, 621003 Entertainment Fees, 621005 Event Prizes & Giveaways

		Hospitality & Entertainment		Meals-Non-Travel		621007		Business meals not involving travel		On-campus meetings, donor lunches		Travel meals

		NOT COMMONLY USED		Non-Res Meal		621008								specific to Upward Bound				I don't think we need this, used to be called event security

				Res Meals		621009		Dining services expenses		Student meal plans, dining operations food costs		Employee meals		Can we eliminate and use the broader meals category for this?		not used in operating FY26; only FY27 budget is in Simpson Online MMCC $2640

		NOT COMMONLY USED		Athletic Game Day Expense		621010		Costs directly tied to hosting athletic events		Security, medical coverage, event operations		Team travel		Do we need this? Looks like minimal activity running through it.		I think Tara said they mostly use this for security expenses on game day.  FY26 is $1647 pd to Contemporary Services Corp.

		Academic & Library		Competition Expenses		621011		Expenses for academic or extracurricular competitions		Registration fees, team supplies		Athletic team travel

		Employee & Organizational Development		Training & Professional Development		622001		Training and educational events		Conference registration, workshops, seminars		Membership dues

		Employee & Organizational Development		Professional Dues/Memberships		622003		Memberships in professional organizations		NACUBO, AICPA memberships		Conference registrations

		Employee & Organizational Development		Employee Recognition/Awards		622004								ADD

		Employee & Organizational Development		Employee Recruitment		622005				Search Firm Costs, interview materials, recruitment advertising

		Marketing & Communications		Advertising		630001		Paid promotion of the institution, its programs, services, events, fundraising initiatives, public awareness campaigns, and brand visibility to external audiences.		Newspaper ads, social media ads, digital marketing placements		Promotional giveaways

Employee Recruitment Advertising

		Marketing & Communications		Marketing Photo/Video/Audio		630004		Marketing content production		Professional photography, videography, audio production		Advertising placement costs						Agreed

		Facilities & Grounds		Building Repairs & Maintenance		640001		Repairs that maintain facilities		Painting, plumbing repairs, electrical repairs		Capital improvements

		Facilities & Grounds		Grounds Services		640004		Campus grounds services		Landscaping, snow removal, tree trimming		Building maintenance

		Facilities & Grounds		Building Rental Fees		640005		Temporary use of facilities		Hotel meeting rooms, event venues		Long-term leases

		NOT COMMONLY USED		Real Estate Taxes		640006		Property taxes		County property tax assessments		Lease payments

		Facilities & Grounds		Trash Removal		641004		Garbage/trash collection		TRM Disposal charges		Repairs or maintenance						I think we can rename this to costumes or something more theatre specific

		General Operating		Internet Fees		641005		Communication access charges, high speed internet		Indianola Municipal charges		Subscription app fees

		General Operating		Telecommunications		641007		Telecommunications services		Cell phone plans, desk phones, telecom services		Computer software

		Facilities & Grounds		Utilities		641099		Gas, electricity, water		MidAmerican, Indianola Municipal, Constellation charges		Repairs or maintenance

		Equipment, Furniture, & Vehicles		Equipment		642001		Non-technology equipment purchases		Athletic equipment, machinery, specialized devices		Computer hardware

		Equipment, Furniture, & Vehicles		Furniture & Fixtures		642002		Furniture purchases		Desks, chairs, shelving		Equipment or building improvements						Already Renamed to do not use

		Facilities & Grounds		Building Equipment Repairs/Maintenance		642004		Repair and maintenance of building systems		HVAC repairs, boiler repair		New equipment purchases

		Equipment, Furniture, & Vehicles		Vehicle Operation/Repairs/Maintenance		642005		Vehicle operating costs		Fuel, repairs, maintenance, registrations		Vehicle purchases

		Academic & Library		Piano Maintenance		642006		Piano tuning and repairs		Piano technician services		General equipment repairs

		Equipment, Furniture, & Vehicles		Equipment Maintenance Contract		642007		Service agreements on equipment		Copier maintenance, equipment service plans		One-time repairs

		NOT COMMONLY USED		Donations & Sponsorships		650001		Financial support provided to organizations/events		Sponsorship agreements, charitable gifts		Marketing/advertising purchases

		NOT COMMONLY USED		Other Grant Expense		650005		Grant-related expenses not covered elsewhere		Specialized grant costs		Regular departmental expenses

		NOT COMMONLY USED		Miscellaneous Expense		650006		Expenses not fitting another category and approved by Finance		Small unusual purchases		Expenses that clearly fit another code		Should not be visible to most. They should be using an appropriate expense category.		For FY27, we have $172K in budgets.

		NOT COMMONLY USED		Sales Tax		650008		Non-recoverable sales tax		Sales tax charged on purchases		Item purchase cost itself

		NOT COMMONLY USED		Cost of Goods Sold		650009		Direct costs associated with items sold		Merchandise inventory, resale items		Departmental supplies						Agreed use/rename using object code  620006

		Other		Credit Card Fees		650011		Merchant processing fees		Visa/Mastercard processing charges		Bank fees

		Hospitality & Entertainment		Donor Stewardship		650012		Donor relations and stewardship activities		Donor recognition events, stewardship mailings		Fundraising advertising						Agreed use/rename using object code   620008

		Other		Banking & Payment Plan Fees		650112		Fees charged by financial institutions		Wire/ACH fees, account fees		Credit card processing fees

		NOT COMMONLY USED		Camp Expense		650213		Expenses directly related to camps		Camp shirts, activities, instructors, supplies		Regular departmental events		Athletics only

		Professional Services		Contracted Services		650498		General outsourced services performed by third parties		Temporary staffing, specialized operational services		Professional consulting engagements				combined with 610003

		NOT COMMONLY USED		Allocations and Chargebacks		650599		Allocations between funds or units 		Allocation of SGA fee revenue

				Unfunded Awards & Prizes Expense		691022		Awards funded from operating budgets		Student prizes, employee awards		Scholarships		What is this? Can we eliminate?		Used by Financial Aid for scholarships 10-800-30120-691022.  Per FY26 GL detail, $129K in scholarships include Simpson Productions, Music Actvity, Theatre, Graphic Design, Music Major.

		Equipment, Furniture, & Vehicles		Vehicles Capital Expense		760006		Vehicle acquisitions		Cars, vans, trucks, golf carts meeting capitalization criteria		Repairs or maintenance

		Facilities & Grounds		Lease Expense		768001		Facility or property lease costs		Office space leases, storage leases		Equipment leases						Agreed

		Equipment, Furniture, & Vehicles		Equipment Lease Expense		768002		Lease of equipment		Copier lease, equipment lease agreements		Building lease						Agreed

		NOT COMMONLY USED		Interest Expense		850002		Interest paid on debt obligations		Loan interest, bond interest		Banking fees						This object is not being used correctly, so I think we can get rid of it.

		Professional Services		Tax Advisory Services										Add				I think this one we could keep, so athletics and other departments can see what they are spending recruitment wise,/keep an eye on it. It looks like this object was used heavily by athletics, admissions, and speech/debate

		Travel		Travel-Lodging										ADD				Agreed

		Travel		Travel-Other										ADD - for anxillary travel items				Agreed

																		Agreed

																		This is used to separate out grant spending specifically for upward bound and other grants, so it has to stay

																		Keep, but rename to simpson funded awards & scholarships



		Payroll		Admin Salaries		500001		Exempt full-time administrative staff contracts		Full-time head coaches, full-time assistant coaches		Invoices, faculty payroll, student payroll

		Payroll		Faculty Salaries FT		501001		Exempt full-time faculty contracts		Professors, assistant professors, associate professors, instructors		Invoices, staff payroll, student payroll

		Payroll		Faculty Salaries Adjunct		501002		Faculty adjunct contracts				Invoices, staff payroll, student payroll, faculty overloads

		Payroll		Faculty Overloads		501003		Faculty overload contracts				Invoices, staff payroll, student payroll, faculty adjunct contracts

		Payroll		Faculty Stipends		501004		Payment to faculy for performing duties outside of regular contract				Invoices, staff payroll, student payroll

		Payroll		Faculty Salaries Summer		501005		Faculty summer adjunct contracts				Invoices, staff payroll, student payroll

		Payroll		Staff FT		502001		Non-exempt staff paid biweekly				Invoices, faculty payroll, student payroll		Should we rename since not all FT?		Currently includes FT & PT Staff

		Payroll		Staff PT		502002				Part-time head coaches, part-time assistant coaches		Invoices, faculty payroll, student payroll				Currently specific to Athletics

		Payroll		Staff Stipends		502004		Payment to staff for performing duties outside of regular contract		Athletic camps, concession stand duties		Invoices, faculty payroll, student payroll

		Payroll		Student Wages		503001						Invoices, faculty payroll, staff payroll

		Payroll		Summer Student Wages		503002						Invoices, faculty payroll, staff payroll

		Payroll		Student Stipends		503003		Student teaching payment?				Invoices, faculty payroll, staff payroll		Specific to Teacher Education








Expense Classification Principles

Charge expenses based on what is purchased, not necessarily where budget is available.

Expenses should be charged to the account classification that best reflects the nature of the transaction. Do not
charge an invoice to an account simply because budget is available in that line item.

Expense classifications have object codes that begin with a “6”, “7”, or “8”.
o Personnel object codes (beginning with a "5%) should not be used to charge invoices. Only expenses running
through Simpson's payroll process are recorded here.
o Revenue object codes (beginning with a "4") should not be used to charge expenses.
o Fund balance object codes (beginning with a "3“) should not be used to record receipts or expenses.

Whenever possible, avoid using Miscellaneous Expense and select a more specific object category instead.

If you are unsure which account should be used, refer to resources available on Accounts Payable website or
contact the Finance team for assistance.

Some accounts may not currently be available for your unit. If an account is needed but does not appear as an
option, please notify Aryss Forbes or Corby Steining so the account can be evaluated and added if appropriate.

oIMPSON COLLEGE




Conclusion
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Top 5 Takeaways

1. The FY2027 budget is your department’s spending plan.

2. Automated budget controls are no longer in place. Budget Managers
are responsible for monitoring spend against the budget plan.

3. Budget managers should review their budget at least monthly and
before making significant spending decisions.

4. Expenses should be coded based on their true purpose.
5. When in doubt, use resources available to you.
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Resources

Questions:
* President's Cabinet Representatives

* Finance Office

o Aryss Forbes, Assistant Controller (Chart of Accounts)
o Corby Steining, Fractional Budget Director (Budget Monitoring)
o Heather Travis, VP for Finance & Administration

Additional Resources (under construction):
 Accounts Payable Resource Center
 Purchasing Policies and Procedures
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https://www.simpson.edu/internal-information/welcome-to-the-accounts-payable-resource-center/
https://www.simpson.edu/internal-information/welcome-to-the-accounts-payable-resource-center/
https://simpson.edu/internal-information/purchasing-policies-and-procedures/
https://simpson.edu/internal-information/purchasing-policies-and-procedures/

Questions?
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